Sons of The American Legion
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INTRODUCTION
If anyone enjoys doing paperwork, they are certifiable and should be committed to an institution. Like all
organizations, the Sons of The American Legion has paperwork that needs to be done, and some poor devil
has the duty of doing it. This document is meant to help you through it with the least problems and
aggravation. In handling your Squadron’s paperwork there are a few things to keep in mind:
 The SAL is a program of The American Legion. You must keep your Legion Post, generally through the
Post Adjutant, informed of what you have done.
 It always makes things a lot easier if you get the paperwork out of the way as soon as you can.
Procrastination will snowball and you’ll be making excuses. That isn’t no fun.
 If you’re not sure what to do, or don’t have what you need, ask for help.
Always fill out your paperwork legibly. There’s no point in confusing the person who has to read it.

MEMBERSHIP
The most important paperwork to do is the MEMBERSHIP. At the beginning of each Legion year, around
st

July 1 , you’ll get a packet of Membership Cards. This packet has three-part membership cards for each
dues-paid member of your Squadron from the previous two years and a number of blank cards. The packet
also includes a Membership Register (See Appendix 3) with all dues-paid members of your Squadron from
the previous two years in alphabetic order.
When a member renews his dues, you fill out the information in all three sections of the card. (See
Appendix 1.) Make a notation on the Membership Register that the member has paid and the date he paid.
When you have a new member, again, fill out the information in all three sections of the card and make a

notation on the Membership Register that the member has paid and the date he paid. (See Appendix 2.) The
membership card (right hand section) goes to the member. The other two sections, along with $6.00 per
member, are mailed to:
Sons of the American Legion
Detachment of South Dakota
Adjutant Colin Royal
1250 2nd St SW
Huron, SD 57350
Do not separate the two sections. One is for National, one is for State. The State will forward National’s to
them along with the member’s National dues. (Hint: you might want to put SAL in big letters on the
envelope.)
It is important to send memberships to the Detachment as soon as possible. Members tend to get a bit
irritated when they get dues notices and they have already paid their dues. The Detachment officers are
continually nagged by the folks at National about membership. South Dakota has won a few membership
awards over the years and we’d much rather brag than be nagged.

MEMBER DATA FORM
The Member Data Form is used to report:
 Name changes
 Address changes
 Date of birth
 Continuous year changes
 Transfers
 Deceased members

There are four copies in the Member Data Form (See Appendix 4). The white copy goes to National, the
yellow copy to Department/Detachment, the pink copy to a Squadron losing a member on a transfer, and the
green copy to a Squadron gaining a member on a transfer. Your Squadron will retain the green copy for your
records. ALL OTHER COPIES WILL BE SENT TO DETACHMENT. The Detachment will forward the
appropriate copies to National and other Squadron. If a member of your Squadron transfers to another
Squadron, the Detachment will send you a pink copy.
Member Data Forms used for transfers, deceased and continuous years changes must be signed by the
Post or Squadron Adjutant. Transfers to your Squadron must also be signed by the member.
Please always make sure that you have legibly filled out all of the appropriate areas.
CONSOLIDATED SQUADRON REPORT
The Consolidated Squadron Report (See Appendix 5) is the way your Detachment and your National SAL
find out about what your Squadron had done during the year. There are three copies to the form. You keep
the blue copy, Detachment keeps the green copy, and National gets the yellow copy. THE YELLOW AND
GREEN COPIES WILL BE SENT TO DETACHMENT. The Detachment will forward National’s copy to
them.
There are a number of areas on the report, and few Squadrons will have anything to report in all areas.

Just fill in what you can.
The Detachment has to have time to consolidate the information from the Consolidated Squadron Reports
of all of the Squadrons by the time of the Detachment Convention in late June and forward to National NLT
30 days before the National Convention in late August. Therefore WE MUST HAVE YOUR
TH
CONSOLIDATED SQUADRON REPORT BY May 17 . Please help us and have it done and to us by the
deadline.
SQUADRON OFFICER FORM

The Squadron Officer Form (See Appendix 6) should be sent to the Detachment as soon as you have
elected and installed your Squadron’s officers. We need as much information as you can give us. The more
we know, the better the job we can do to keep you informed and help you.
HOW TO GET HELP










The SAL’s paperwork is almost exactly like the Legion’s. Your Legion Post Adjutant and Squadron
Advisor can probably help you a lot with it.
Email, phone or FAX the Department/Detachment:
Email: Department: sdlegion@dailypost.com Detachment: adjutant@sdsal.org
Phone: Department: 605-886-3604
Detachment: 605-354-0310
Check the Detachment Website at http://www.sdsal.org or the Department Website at
http://www.sdlegion.org
Check the National Website at http://www.sal.legion.org/
Email Detachment officers:
Commander Greg Lemieux: commander@sdsal.org
Adjutant Colin Royal: adjutant@sdsal.org

We hope this document is helpful and lessens the pain and suffering of the paperwork. Please let us know
how we can help you out and give us your suggestions.
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If your Post has the AIM/ALPOP program, you can handle a lot of your Squadron’s paperwork through it.
With AIM/ALPOP you can:
Maintain membership records easily and completely
Produce a wide variety of reports for just about any purpose you can think of
Make changes – Address, Name, Deceased, etc. on the internet
Keep continually up to date with your Squadron’s records as National has them

The AIM/ALPOP program costs $15 a month, billed quarterly. It is a superb database program. Its many
features make it a bit difficult to learn, but the time spent is worth it.
Here is what the AIM program screen looks like on the computer:

As you can see, a lot of information can be input and accessed. Many of the fields can be customized to
your own particular needs.

Here is a shot of the initial screen on the ALPOP site:

From here you can download a variety of databases, view the information National has for your whole
Squadron,

or view and make changes to an individual member’s information.

